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MISSION

Madonna Rehabilitation Hospital is a Catholic hospital that provides physical medicine and rehabilitation services to children and adults throughout the nation. We rehabilitate those who have sustained injuries or disabling conditions so they can fully participate in life; lead research to improve outcomes; and prevent physical disabilities and promote wellness through community programs.
CORE VALUES

Madonna Rehabilitation Hospital is dedicated to the healing ministry of Christ.  In the spirit of our Catholic heritage and Benedictine traditions, we commit ourselves to the Core Values of:

Collaboration         Hospitality         Respect         Innovation         Stewardship         Teaching
These positions are available as of June 21, 2013.  Please visit Human Resources if interested.
Madonna’s policy is to provide equal employment opportunity without regard to race, color, religion, sex, age, national origin or disability.  Madonna is in compliance with Section 504 of the Rehabilitation Act of 1973, Title VII of the Civil Rights Act and the Americans with Disabilities Act of 1990. For more information about Madonna, please visit our web-site at www.madonna.org or contact our job line at 402-483-9468
ENTRY LEVEL
CAFETERIA ASSISTANT
	HOURS
	Part-time, 16 hours week, 7:00 am – 3:30 pm  /  11:00 am – 7:30 pm

	DUTIES
	Responsible for the set up and service of food to customers.  Responsible for cleaning 
work and dining areas.  Responsible for quality service delivery and internal/external 
customer relations for the department and Madonna as a whole, including the mission 
and values for the department and facility.  Handles cash according to established 
guidelines.  

	QUALIFICATIONS
	Must possess basic reading, writing and math skills and have ability to follow written and/or oral instructions.  High school equivalency preferred.  Previous cash handling experience required.  Current Prep/Cook Food Handler’s Permit required.

	
	 AK                                                      (IP)                                                  May 31, 2013 


FOOD SERVICE ASSISTANT
	HOURS
	Full-time, 9:30 am – 6:00 pm various days of the week

Part-time, 20 hours a week, floating hours between 7:00 am – 6:45 pm, various days

Part-time, 12 hours a week, 4:45 pm – 8:45 pm, various days of the week.

	DUTIES
	Responsible for the assembly and delivery of food, including meal trays and evening 

snacks to residents and patients.  Responsible for cleaning dishes, work areas and 

dining room.

	QUALIFICATIONS
	Must possess basic reading, writing and math skills and have ability to follow written and/or oral instructions.  High school equivalency preferred.  Current Prep/Cook Food Handler’s Permit required.

	
	 AK                                                      (IU)                                                  June 14, 2013 


PHARMACY TECH
	HOURS
	Part-time, 10 a.m. – 4 p.m. Monday – Friday and 8 a.m. – 4:30 p.m. every 4th weekend.

	DUTIES
	Functions under the Pharmacists supervision to execute the general delivery, stocking, and charging operations within the department. Under pharmacist supervision, the Pharmacy Technician I performs all technical functions required for packaging, labeling, charging, preparation, computer input and delivering of medications

	QUALIFICATIONS
	High School graduate or equivalent. Registered by the State of NE as a Pharmacy Technician (must apply for registration within 30 days of hire) or Pharmacy Intern.  Experience in pharmacy and/or health care setting, unit dose system and computer application preferred

	
	 JB                                                     (TH)                                                June 21, 2013 


ENVIRONMENTAL SERVICES SUPERVISOR

	HOURS
	Full-time, 6:30 a.m. – 3 p.m. / 8 a.m. – 4:30 p.m. varied days including e/o weekend.
Full-time, 4:00 p.m. – 12:30 a.m. weekdays and 3 p.m. – 11:30 p.m. e/o weekend.

	DUTIES
	Assists in providing leadership for Environmental Service Department to assure quality service to our internal and external customers.  This position is dual leadership and working role which may include direct responsibility for the cleaning and disinfecting of hallway carpets, lounge areas, patient rooms, offices, nurses stations, designated restrooms.  May also be responsible for buffing, stripping and waxing of hard floors.

	QUALIFICATIONS
	One year supervisory experience and/or working in a leadership role required. Relevant work experience in a related area preferred.  Basic math skills required.  Basic reading skills required.  Required to drive a motor vehicle.  Must have current valid NE driver’s license and a copy of current driver’s abstract a good driving record.

	
	 JB                                                     (JC)                                                 February 8, 2013 


OFFICE/CLERICAL
PATIENT FINANCIAL SERVICES SPECIALIST

	HOURS
	Full-time, 8 a.m. – 4:30 p.m. Monday – Friday.

	DUTIES
	Responsible for collecting maximum appropriate and accurate reimbursement on patient accounts by processing monthly claims and statements expediently and error-free.

	QUALIFICATIONS
	High school equivalency with one year related work experience in health care billing and reimbursement required or demonstrated applicable experience in patient accounts at Madonna Rehabilitation Hospital.  Current knowledge of Medicare, Medicaid, Workers Compensation or 
commercial insurance billing and reimbursement principles desirable.  Requires strong skills in math, reading and spelling and understanding of basic accounting principles.  Must be self-motivated and have good organizational skills.

	
	 JB                                                     (DD)                                                              May 3, 2013 


STAFFING ASSISTANT 
	HOURS
	Full-time, 36 hours a week, 8:00 am – 4:30 pm various days of the week.

Full-time, 36 hours a week, 5:30 am – 5:30 pm various days of the week.

	DUTIES
	Assists in the production and coordination of the staffing process to provide nursing to

all patient care areas 24 hours a day within established guidelines. Must be competent in knowing, understanding and articulating systems policies and processes.  Daily adjusts staffing as changes occur in fluctuating census, staff absences and employee turnover.  Will document absences of attendance and report absences to managers.  Assists in orienting the scheduling process to newly hired nursing employees.  Assists other hospital systems when staff shortage occurs.  

	QUALIFICATIONS
	High school equivalency plus six months post high school and two years related work experience required.  Additional work experience would be considered in lieu of formal post high school education.  Knowledge of basic math skills and ability to operate office equipment is required.  Knowledge of medical terminology is helpful.  Good organizational skills and people skills for problem solving essential.  

	
	 AK                                                      (NQ)                                                  May 31, 2013 


EMPLOYMENT / VOLUNTEER RESOURCES ASSISTANT
	HOURS
	Full-time position, 8:00 am – 4:30 pm Monday - Friday

	DUTIES
	Provides assistance and support to Human Resources, Volunteer Resources, and Workforce Management System.  Must be competent in knowing, understanding, and articulating Workforce Management System policies and procedures.  Responsible for coordination of employee recognition activities. Supports the employment and Volunteer Resources recruitment process and activities, including assistance with interviewing, screening, placement and orientation.  Coordinates student observers and group volunteers.  Develops and presents volunteer orientation materials.  Assists with planning Volunteer Resources recruitment strategies and events.  Assists with liaison duties between the public, staff, and volunteers.  Assists with receiving incoming calls, greeting applicants and employees and assessing and assisting them with their needs or makes appropriate referral(s).  Prepares reports and correspondence as well as maintains both automated and hard copy files.  Responsible for coordinating the Teen Volunteer Program. Maintains high level of confidentiality of all records, employee data, and facility practices.  

	QUALIFICATIONS
	High school equivalency with minimum of one year post-high school education and two years of Human Resources work experience. Knowledge of employment laws desirable.  Additional relevant work experience would be considered in lieu of formal post-high school education.  Must have experience and working knowledge of computer software, preferably Microsoft Office Products (i.e., Word, Excel, Access, etc.)  Must have excellent grammar, spelling, and organizational skills with abilities to problem solve.  Excellent written and communication skills required.  Must be able to work in fast paced demanding situations without adverse reaction and be able to interact in a positive manner with staff and public, either in person or by telephone.

	
	 AK                                                     (SQ)                                                          May 24, 2013 


PROFESSIONAL FEE BILLING ASSISTANT

	HOURS
	Full-time, 8 a.m. – 4:30 p.m., Monday – Friday.

	DUTIES
	Responsible for accurate input of coded physician-visit charges in compliance of CPT, ICD-9-CM, and HCPCS current coding guidelines and billing regulations.  Responsible for processing claims and collection of physician billed charges as well as interpreting explanation of benefit documents for those claims.  Responsible for collecting maximum appropriate and accurate reimbursement on patient accounts.  Responsible for claim denial resolution.  Responsible to maintain expertise in CMS regulations and medical coverage policies for professional fee billing

	QUALIFICATIONS
	High School equivalency plus one year post-high school education required.

Education related to Professional Fee Coding and Billing preferred. Relevant work experience may be considered in lieu of formal post high school education.

Six months work experience in a financial institution or medical practice billing/coding department that included charge entry and payment posting required.  Knowledge of CMS Regulations for Professional Fee billing required.

Knowledge of billing principles (Accounts Receivable, claim submission, denial appeal process) required. Excellent communication skills (verbal and non-verbal) and organizational skills to assure timely, accurate data transfer required.

Familiarity with the use of PC based billing application desired.

	
	JB                                                     (QD)                                        June 14,  2013 


REHAB / CLINICAL
SOCIAL WORKER - PRN

	HOURS
	PRN position working as needed Monday – Friday

	DUTIES
	Manages cases to ensure that patient rights are upheld and patients are involved in their treatment plans.  Initiate and implement clinically appropriate discharge plans.  Advocate for patients, availing themselves of community, medical and financial resources.  

	QUALIFICATIONS
	Bachelors Degree in Social Work from an accredited school of social work.  One 

Year of social work experience preferred.  Experience with the elderly and/or 

Disabled preferred.  Must possess current CSW (Certified Social Worker) 

Certification or obtain certification within the first three months of employment.

	
	 AK                                                       (XC)                                                            April 19, 2013 


MEDICAL LAB TECH - PRN
	HOURS
	On-call, covers 7 a.m. – 11 a.m. shift as needed, various days of the week

	DUTIES
	Responsible for the collection and testing of specimens using established and approved procedures.  Communicates test results to the appropriate individuals.

	QUALIFICATIONS
	Bachelors or Associate Degree in biological science or medical laboratory required.  MLT (ASCP) required.  Experience in laboratory testing is preferred but not required.  Must meet the CLIA requirements for Testing Personnel in a moderate to high complexity laboratory.  New student hires must obtain certification within 4 months post graduation

	
	 JB                                                     (TY)                                                                 May 10, 2013 


MDS COORDINATOR ON-CALL – Extended Care North

	HOURS
	On-call hours as needed, various days of the week

	DUTIES
	Directs the completion of the Resident Assessment Inventory to include the MDS assessment, completion of RAP modules and development of the patient care plan.  This requires a working knowledge of patient status achieved from assessments and communication with clinical team members.

	QUALIFICATIONS
	Must be a Registered Nurse with a minimum of 1 year experience, MDS experience 

preferred. Ability to learn disease coding.  Desirable to have some knowledge regarding 

Medicaid and MDS. Must be self motivated and demonstrate excellent organizational 

skills and problem solving abilities.  

	
	 AK                                                       (N8)                                                             April 19, 2013 


OCCUPATIONAL THERAPIST - Outpatient
	HOURS
	Full-time, working 8:00 – 5:00 pm Monday – Friday with occasional weekend rotations.

	DUTIES
	Responsible for planning and administering occupational therapy treatment programs for patients to restore function, relieve pain, and prevent disability.  Responsible for delivering and/or delegating quality patient care from admission through discharge, including patient and family education/training.  

	QUALIFICATIONS
	Bachelors, Masters or Doctorate in occupational therapy.  Must possess current NE licensure or temporary NE license pending successful completion of licensing examination.  Must possess current NE licensure for physical agent modalities (to include superficial thermal agents, deep thermal agents and electrotherapeutic agents) or obtain within 6 months from date of hire.  CPR required at time of hire or within 30 days from date of hire.  Must have current valid NE driver’s license and a good driving record.

	
	 AK                                                       (PD)                                                             May 24, 2013 


ADMIN. / PROF.
POSTDOCTORAL RESEARCHER – Institute for Rehabilitation Science and Engineering 

	HOURS
	Full-time position

	DUTIES
	The Movement and Neurosciences Sciences Center seeks postdoctoral candidates to work in a state-of-the-art research laboratory dedicated to improving the performance, quality of life and safety of individuals recovering from brain injuries, strokes, spinal cord injuries and other neurologic and orthopedic conditions. The postdoctoral researcher will join a highly interactive multidisciplinary team that is developing and assessing new technology and treatment approaches to maximize the independence, quality of life and outcomes of individuals with physical disabilities. The multiple research studies underway in the Institute are funded through federal agencies, as well as national and local foundations. Responsibilities will include collaborative data analysis, manuscript and grant writing, scientific presentations, and mentoring research interns. Technology in the laboratory includes a 12-camera infrared motion analysis system, four AMTI force plates, a 16-channel and 10 channel fine wire and surface EMG system, Pedar plantar pressure mapping hardware and software, a GAITRite instrumented walkway, a metabolic cart and an isokinetic dynamometer.

	QUALIFICATIONS  


	Candidates should have a Ph.D. degree in rehabilitation sciences, engineering, neurosciences, biomechanics or a related field, exceptional communication and leadership skills, and a documented history of scholarly productivity commensurate with the position.

	
	AK                                                       (HY)                                                                 May 3, 2013 


TRADES / TECHNICAL
TEACHER – On-call

	HOURS
	No regularly scheduled hours, provide coverage as needed between 9:00 am – 12:00 pm and 3:00 pm – 5:00 pm

	DUTIES
	Under broad direction from the Therapeutic Educational Coordinator, provides group and individual academic instruction for individuals with neurological injuries/illnesses. Plans and executes age appropriate social and educational activities, ensuring a safe, positive environment which promotes peer interaction.

	QUALIFICATIONS
	Minimum bachelors degree in education.  Completion of class work and/or experience in special education preferred.  Minimum 3 years teaching experience preferred.  Experience working with people who have acquired neurological injuries preferred. 

CPR for Health Care Provider/CPR for Professional Rescuer required at time of hire or within 30 days from date of hire.

	
	 AK                                                       (EP)                                                            June 14, 2013 
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