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MISSION

Madonna Rehabilitation Hospital is a Catholic hospital that provides physical medicine and rehabilitation services to children and adults throughout the nation. We rehabilitate those who have sustained injuries or disabling conditions so they can fully participate in life; lead research to improve outcomes; and prevent physical disabilities and promote wellness through community programs.

CORE VALUES

Madonna Rehabilitation Hospital is dedicated to the healing ministry of Christ.  In the spirit of our Catholic heritage and Benedictine traditions, we commit ourselves to the Core Values of:

Collaboration         Hospitality         Respect         Innovation         Stewardship         Teaching
These positions are available as of February 22, 2013.  Please visit Human Resources if interested.
Madonna’s policy is to provide equal employment opportunity without regard to race, color, religion, sex, age, national origin or disability.  Madonna is in compliance with Section 504 of the Rehabilitation Act of 1973, Title VII of the Civil Rights Act and the Americans with Disabilities Act of 1990. For more information about Madonna, please visit our web-site at www.madonna.org or contact our job line at 402-483-9468.
OFFICE/CLERICAL
PROFESSIONAL FEE BILLING ASSISTANT

	HOURS
	Full-time, 8 a.m. – 4:30 p.m., Monday – Friday.

	DUTIES
	Responsible for accurate input of coded physician-visit charges in compliance of CPT, ICD-9-CM, and HCPCS current coding guidelines and billing regulations.  Responsible for processing claims and collection of physician billed charges as well as interpreting explanation of benefit documents for those claims.  Responsible for collecting maximum appropriate and accurate reimbursement on patient accounts.  Responsible for claim denial resolution.  Responsible to maintain expertise in CMS regulations and medical coverage policies for professional fee billing.

	QUALIFICATIONS
	High School equivalency plus one year post-high school education required.

Education related to Professional Fee Coding and Billing preferred. Relevant work experience may be considered in lieu of formal post high school education.

Six months work experience in a financial institution or medical practice billing/coding department that included charge entry and payment posting required.  Knowledge of CMS Regulations for Professional Fee billing required.

Knowledge of billing principles (Accounts Receivable, claim submission, denial appeal process) required. Excellent communication skills (verbal and non-verbal) and organizational skills to assure timely, accurate data transfer required.

Familiarity with the use of PC based billing application desired.

	
	JB                                                     (QD)                                         February 15,  2012 


ENTRY LEVEL

FOOD SERVICE ASSISTANT

	HOURS
	Part-time position working 8-12 hours week, 4:45 pm – 8:45 pm various days.

	DUTIES
	Responsible for the assembly and delivery of food, including meal trays and evening snacks to residents and patients.  Responsible for cleaning dishes, work areas and dining room.  

	QUALIFICATIONS
	Must possess basic reading, writing and math skills and have ability to follow written and/or oral instructions.  High school equivalency preferred.  Current Prep/Cook Food Handler’s Permit required.

	
	AK                                                     (IU)                                                  February 15,  2012 


REHAB / CLINICAL

DEVELOPMENT COORDINATOR  - Western Kansas

	HOURS
	Full-time, exempt.

	DUTIES
	Responsibilities include clinical assessments, talking with patients and families and developing and maintaining relationships with referral sources including physicians, hospital discharge planners and case managers. Educates providers on programs and services, coordination of educational offerings and process improvements to meet referral source needs. Requires daily travel and a few overnight stays per month.

	QUALIFICATIONS
	Must possess a current license in clinical allied nursing health care field and a minimum of 3 years applicable experience, preferably in ICU, critical care or rehabilitation. Must possess well-developed written and verbal communication and problem solving skills.  Must possess and maintain current licensure/certification in area of clinical practice. General knowledge of Medicare/Medicaid, commercial payors and work comp. Current driver’s license and good driving record required. Must submit copy of current drivers abstract reflecting a good driving record.

	
	 JB                                                       (FE)                                           February 1, 2013 


SOCIAL WORKER - PRN

	HOURS
	PRN position working as needed Monday – Friday

	DUTIES
	Manages cases to ensure that patient rights are upheld and patients are involved in their treatment plans.  Initiate and implement clinically appropriate discharge plans.  Advocate for patients, availing themselves of community, medical and financial resources.  

	QUALIFICATIONS
	Bachelors Degree in Social Work from an accredited school of social work.  One 

Year of social work experience preferred.  Experience with the elderly and/or 

Disabled preferred.  Must possess current CSW (Certified Social Worker) 

Certification or obtain certification within the first three months of employment.

	
	 AK                                                       (XC)                                                              July 6, 2012 


MDS COORDINATOR ON-CALL – Extended Care North

	HOURS
	On-call hours as needed, various days of the week

	DUTIES
	Directs the completion of the Resident Assessment Inventory to include the MDS assessment, completion of RAP modules and development of the patient care plan.  This requires a working knowledge of patient status achieved from assessments and communication with clinical team members.

	QUALIFICATIONS
	Must be a Registered Nurse with a minimum of 1 year experience, MDS experience 

preferred. Ability to learn disease coding.  Desirable to have some knowledge regarding 

Medicaid and MDS. Must be self motivated and demonstrate excellent organizational 

skills and problem solving abilities.  

	
	 AK                                                       (N8)                                                        January 11, 2013 


PHYSICAL THERAPIST – Outpatient 

	HOURS
	Full-time position, 8:30 am – 5:00 pm Monday – Friday, occasional weekend rotation

	DUTIES
	Responsible for planning and administering physical therapy treatment programs for patients to restore function, relieve pain, and prevent disability.  Responsible for delivering and/or delegating quality patient care from admission through discharge, including patient and family education/training.

	QUALIFICATIONS
	Bachelors, Masters or Doctorate degree in physical therapy.  Must possess current NE 
licensure and 2 years of Neuro experience required.  CPR required at time of hire or within 
30 days from date of hire. May be required to drive a motor vehicle.  If required to drive, 
must have current valid NE driver’s license, must submit a copy of current diver’s abstract 
reflecting a good driving record, and have the required mobility needed to drive.

	
	 AK                                                       (UD)                                                     February 15, 2013 


TECHNICAL / TRADES

VAN DRIVER

	HOURS
	Part-time, day shift, varied days of week.

	DUTIES
	Responsible for the safe transportation of customers to and from Madonna Rehabilitation Hospital and the community to meet their various health care needs.  Duties include:  driving, escorting clients to and from the vehicle, and preventive maintenance/care of vehicle.

	QUALIFICATIONS
	Must be 19 years of age or older. High school diploma or equivalent required.  6 months driving experience preferred.  (Experience is defined as having driven a vehicle larger than a car or minivan to transport people on a schedule.)  6 months working with people in a health care environment preferred.

Requires current Module C CPR certification within 1 month of hire. Must have valid NE driver's license and proof of good driving record to meet insurance requirements.

	
	 JB                                                     (GG)                                                February 22,  2013 


ADMIN. / PROF.
FINANCIAL ANALYST - REIMBURSMENT 

	HOURS
	Full-time, exempt.

	DUTIES
	Responsible for developing and preparing Medicare and Medicaid cost reports, the optimization of payments from government and non-government third party payers and financial consulting to specified internal clinical programs.

	QUALIFICATIONS  


	 Must possess analytical and interpretive skills, strong computer and spreadsheet   

application experience, a BS in business or accounting, two years related health care  experience,  experience in researching topics for accounting and regulatory issues and an understanding of Medicare and/or Medicaid Cost Reports. CPA licensure is desired.

	
	JB                                                       (AF)                                           February 8, 2013 


CORPORATE GIFT OFFICER

	HOURS
	Exempt

	DUTIES
	Responsible for development oversight, organization, sponsorship and coordination of Madonna Foundation major fundraising events with a focus on pursuit of major gifts fundraising through sales strategies. Contributes to the development and implementation of the strategic plan, including event creative concepts, placement schedule, and budget, with a focus on achieving successful sales outcomes. Develop event timelines and tasks to achieve Foundation goals. Assists in the development and refinement of strategies for securing gifts and grants in support of Madonna philanthropic needs to include prospect identification, cultivation stewardship, solicitation, collaboration and coordination with Foundation and Hospital staff.  Responsible for hands-on involvement in a variety of event logistics, including event production through scheduling, marketing, public relations and promotion of event.  Must demonstrate effective oral communication skills and the ability to work cooperatively with internal and external customers 

	QUALIFICATIONS
	Bachelor’s degree required with a preference for Business Administration, Communications, Journalism, Marketing, Restaurant and Tourism Management with an emphasis in Event Planning. Three years applicable work experience in large project organization required, preferably with a fundraising or sales event objective.  Additional applicable work experience may be considered in lieu of formal education. Must have demonstrated work experience as a self-starter, with successful outcomes.  Must be able to work creatively and collaboratively with staff, volunteers and donors.  Effective communication skills required-both written and verbal.  Strong organizational skills to produce high quality products under pressure and tight deadlines.  Technical expertise working on computers, the internet, spreadsheets, desktop publishing required. Demonstrated experience with problem solving and independent decision-making.  Must be able to work in public contact with high profile individuals and possess social poise.  Must have current driver's license and must submit a copy of current driver's abstract reflecting a good driving record.

	
	 AK                                                       (O5)                                                     February 1, 2013 
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